Instructions for Completing Form 759-C

Monthly Summary of Individual and Fiduciary Income Taxes to be Assessed

The Commissioner of the Revenue’s Office completes Form 759-C monthly to report to both Virginia Tax and the Treasurer of Virginia the total Commissioner’s computation amounts to be assessed during a specific month. The Form 759-C must be emailed to Virginia Tax at Tax-ProcessingEESMC@tax.virginia.gov and provided to the Treasurer by the 10th of each month reporting the previous month’s information.  
INSTRUCTIONS

Header Information


FIPS Code – Enter the remaining 3 digits of the Locality’s FIPS code.


Locality (County/City) – Enter the Locality name.

During the Month of and Year – Enter the month for which the information is being provided and the year.

Commissioner’s Computation 

Line 1 - Total Original Tax Due – Add the Original Tax Due from all Forms 759, Line 6 recorded during the month being reported and enter the total here.
Line 2 - Total Penalty, Extension and Late Filing – Add the Extension and Late Filing Penalty amounts from all Forms 759, Lines 7A and 7B computed during the month being reported and enter the total here.  Note that when computing penalty for the taxpayer only Extension or Late Filing Penalty is computed but Form 759-C is the total of both.

Line 3 - Total Interest – Add the Interest from all Forms 759, Line 8 computed during the month being reported and enter the total here.

Line 4 - Total 760C/760F – Add the 760C/760F from all Forms 759, Line 9 computed during the month being reported and enter the total here.

Line 5 - Total Due with Returns – Add the Total Due with Return from all Forms 759, Line 10 computed during the month being reported and enter the total here.  

Line 6 - Total Paid with Returns – Add the Total Paid with Return from all Forms 759, Line 11 recorded during the month being reported and enter the total here.
Number of Returns
Line 7 - Total Number of Tax Due Returns – Enter the total number of tax due returns recorded during the month being reported.

Line 8 - Number of Voided Returns – Enter the total number of returns voided during the month being reported.
Line 9 - Beginning Item Number (Optional) – If your local office tracks returns/Forms 759 by item number, enter the beginning item number here.

Line 10 - Ending Item Number (Optional) – If your local office tracks returns/Forms 759 by item number, enter the ending item number here.
Certificate

Enter the Commissioner of the Revenue’s name.

Enter the Month and Year being reported.

Enter the current date.

The Commissioner of the Revenue must sign the certification statement.
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